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SURVEY REPORT ON FEEDBACK ANALYSIS: 2023-24 

Survey Sample Composition and Size:  

 This report provides a detailed analysis of feedback collected from various stakeholders at Government 

College Seema (Rohru) for the academic session 2023-24. As per official records, the college enrolled 1,969 

students across undergraduate and postgraduate programs. A randomized sample of 641 students, representing 33% 

of the total enrollment, was surveyed to ensure a balanced representation from all streams and programs. Feedback 

was also gathered from 37 teachers and 32 alumni, reflecting the diverse perspectives of faculty and past students. 

The student, teacher, and alumni surveys were conducted online using Google Forms, ensuring a seamless and 

efficient data collection process. To capture parental feedback, a structured questionnaire was used, with 94 parents 

participating during the PTA General House Meeting. The physical survey with parents allowed for more in-depth 

responses, as it facilitated direct interaction and clarification of queries. The feedback collected from these 

stakeholders is essential for assessing the institution’s performance and identifying areas for improvement. Insights 

derived from this data will inform future planning and help enhance the quality of education, infrastructure, and 

support services. This comprehensive stakeholder engagement reflects the institution’s commitment to continuous 

improvement through active participation and collaboration. 

Table: Profile of the Overall Respondents 

Respondents Frequency %age to Total Respondents 

Students 641 79.73 

Alumni 32 3.98 

Teachers 37 4.60 

Parents 94 11.69 

  Total 804 100 

 

Objectives of the Survey: 

 The primary goal of the survey was to assess the level of satisfaction and collect constructive feedback from 

students, alumni, teachers, and parents, to evaluate the quality of education, infrastructure, and overall academic 

environment of the institution. The data for this report was collected using well-structured questionnaires designed 

on a five-point rating scale (ranging from "Strongly Disagree" to "Strongly Agree"), ensuring consistency and 

reliability in measuring perceptions and feedback. The collected information was analyzed using appropriate 

statistical tools to draw meaningful insights and identify areas of improvement. 

 



 

Overview of Statistical Tools Used: 

 The data have been analyzed using the simple percentage method and the results are presented through bar 

charts for better clarity and understanding. 

Discussion and Findings: 
 

 Part A: Analysis of Student Feedback 

 This section analyzes student feedback on curriculum delivery, faculty performance, infrastructure, 

extracurricular activities, and other facilities. The majority of students express satisfaction with the 

curriculum and syllabi, appreciating the effective delivery of courses throughout the academic session. They 

find the quality of teaching satisfactory, noting that teachers return checked class tests and assignments 

promptly. Additionally, students view the assessment and evaluation systems as fair, transparent, and 

effective. However, some students express dissatisfaction with the limited opportunities for experiential 

learning, such as internships, student exchanges, and field trips. They suggest increasing such opportunities to 

enhance practical exposure. Other recommendations include upgrading sports facilities and infrastructure, 

improving canteen services, and introducing more skill-based, job-oriented courses to enhance employability. 

Overall, while students are pleased with the academic experience, they believe that these enhancements 

would further enrich their learning environment and better prepare them for future career challenges. 

 Part B: Alumni Feedback Analysis 

 Alumni feedback helps the institution assess its long-term impact on students' careers and personal 

growth. This section evaluates how effectively Government College Seema prepared alumni for employment, 

higher education, and other life challenges, while also highlighting suggestions for improvement. Feedback 

from alumni across different years reveals notable variations, with contrasting perspectives between earlier 

and recent graduates. Most alumni appreciate the relevance of the syllabi, acknowledging its role in 

enhancing livelihood opportunities. They also value the college's extracurricular activities, crediting them for 

fostering holistic development and life skills. Alumni express satisfaction with the campus infrastructure, 

academic culture, and the supportive learning environment. Additionally, they regard the institution’s 

academic processes as transparent and student-centric in all initiatives. Suggestions for improvement include 

introducing more postgraduate programs to expand academic opportunities and strengthening hostel facilities 

to enhance student accommodation. Overall, alumni feedback reflects a positive experience, with 

recommendations aimed at further enriching the college's offerings and infrastructure. 

 

 

 

  



PART: A 

STUDENT’S FEEDBACK ANALYSIS: 2023-24 
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PART: B 

ALUMNI FEEDBACK ANALYSIS: 2023-24 
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PART: C 

 

TEACHER’S FEEDBACK ANALYSIS: 2023-24 
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PART: D 

 

PARENT’S FEEDBACK ANALYSIS: 2023-24 
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 Part C: Teacher Feedback Analysis 

 Faculty feedback provides valuable insights into their experience with the curriculum, teaching 

resources, and professional development. It sheds light on the challenges faced by teachers and offers 

suggestions for enhancing teaching practices and curriculum planning. Teachers play a crucial role in shaping 

human character and contributing to the peace and development of a progressive society. Their perspectives 

on key subjects influence the opinions and values of students. Recognizing the importance of teachers for 

students and the institution, an effort was made to assess their perceptions of the current curriculum at 

Government College Seema (Rohru) and gather suggestions for improvement. Overall, teachers express 

moderate satisfaction with the prescribed syllabi for their respective programs. However, opinions are mixed 

regarding the flexibility and time management involved in content delivery. Some teachers feel that several 

skill-based courses lack sufficient practical components, emphasizing the need for syllabus revisions. 

Additionally, faculty members recommend the swift implementation of the NEP 2020 to foster holistic 

development of the students. 

Part D: Parent Feedback Analysis 

 Parents offer valuable insights into their children’s academic progress, safety, and the institution's 

support systems. This section evaluates parental satisfaction with the academic environment and services at 

Government College Seema. Parents and guardians of enrolled students actively provided feedback on the 

college’s curriculum, facilities, and overall operations. Overall, parents are satisfied with the academic and 

extracurricular activities their children engage in. They appreciate the effective content delivery, 

comprehensive syllabus coverage, and the smooth, student-friendly admission process. Many parents also 

observed notable improvements in their children’s soft skills, knowledge, and ethical values throughout their 

time at the college, reflecting the institution’s positive impact on personal development. However, parents 

have made a few suggestions for improvement. These include enhancing career guidance programs to better 

prepare students for future opportunities and addressing issues with water quality, particularly in the hostel 

facilities. Their feedback reflects general satisfaction, with targeted recommendations to further improve 

student welfare and support systems. 

Action Taken Report (ATR) Based on Feedback Analysis (2023-24): 

 To maintain transparency and demonstrate its commitment to continuous improvement, Government 

College Seema conducted an analysis of feedback collected from students, alumni, faculty, and parents. The 

findings were presented to the Principal and later discussed with the staff council during the session-end 

meeting. The IQAC also reviewed the feedback outcomes during its inaugural meeting for the 2024-25 

session, integrating them into its action plan for the upcoming academic year. Below are the specific actions 

taken based on the key issues identified:  

 



 

 

1. Enhancing Experiential Learning Opportunities 

Issue Identified: Students expressed the need for more internships, student exchanges, invited 

lectures, and field trips to improve practical exposure. 

Action Taken: 

 In the IQAC meeting, it was agreed that, alongside other initiatives, teachers would submit 

departmental plans for activities aimed at fostering student-centered learning. The IQAC instructed all 

departments to organize more invited lectures, field trips, and collaborative projects to enrich students' 

experiential learning. 

2. Upgrading Sports Facilities and Infrastructure 

Issue Identified: Students suggested improving sports infrastructure and facilities. 

Action Taken: 

 The administration has allocated funds for the maintenance and up-gradation of the sports grounds 

and indoor facilities. 

 The Sports Department was tasked with organizing more inter-college and intra-college annual sports 

meet to promote sports engagement. 

3. Improving Canteen Infrastructure and Services 

Issue Identified: Students raised concerns about the infrastructure and services of the college canteen. 

Action Taken: 

 Under infrastructural development we are planning construction of a Multipurpose Hall that will be 

used as a student activity complex. The foundation for this Hall has already been laid down. Along 

with this, we have plans of building a spacious canteen.  

 The Canteen Regulation-cum-Refreshment Committee ensures periodic monitoring of cleanliness and 

food hygiene. 

4. Introduction of New Skill-Based Ad-on Courses 

Issue Identified: Recommendations were made to introduce more skill-oriented courses to boost 

employability. 

Action Taken: 

 In addition to the certificate courses like Tally Essentials, Beekeeping Training, and short-term 

training course on post-harvest processing, a new Ad-on course on Domestic Data Entry Operator 

was introduced. 

 The IQAC is planning to introduce more industry-relevant courses to further enhance student 

employability. 

5. Expanding Postgraduate Programs and Strengthening Hostel Facilities 



 

 

Issue Identified: Stakeholders suggested offering more postgraduate programs and improving hostel 

facilities, especially water quality. 

Action Taken: 

 A proposal to construct a new girls' hostel is currently under review to enhance accommodation 

facilities for female students. This initiative is intended to address the increasing demand for on-

campus accommodation, particularly for female students (accounts for around 70% of total strength) 

coming from remote/distant rural areas. 

 Water and electricity maintenance committee ensures high water quality in the campus. Water quality 

in campus was enhanced with installation and maintenance of purification systems.  

6. Syllabus Revisions and Swift Implementation of NEP 2020 

Issue Identified: Teachers emphasized the need to revise skill-based course syllabi and expedite the 

implementation of NEP 2020. 

Action Taken: 

  Feedback on curriculum gaps will be shared with Himachal Pradesh University for consideration 

during syllabus revisions. 

  The IQAC has initiated to align institutional activities with the NEP 2020 framework, focusing on 

multidisciplinary learning and student development initiatives. 

7.  Enhancing Career Guidance Program 

Issue Identified: Parents recommended enhancing career guidance programs to better prepare 

students for the job market. 

Action Taken: 

   A career counseling cell was strengthened to provide regular sessions on resume writing, interview 

preparation, personality development and general study. 

  Alumni working in diverse fields will be invited to mentor students through interactive sessions and 

talks. 

Summary and Conclusion: 

 This feedback survey has been an essential exercise to gain insights from key stakeholders and use the 

findings for enhancing the academic experience at Government College Seema. The institution remains 

committed to delivering quality education and fostering a positive learning environment through proactive 

interventions based on the feedback collected. This detailed analysis aims to provide a clear picture of the 

perceptions of various stakeholders and serve as a blueprint for future initiatives and improvements. The 

recommendations emerging from this report will guide the college in maintaining academic excellence and 

meeting the expectations of its diverse stakeholders effectively. 
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Appendix-IV 

HIMACHAL PRADESH GOVERNMENT 

EDUCATION DEPARTMENT 

ANNUAL PERFORMANCE BASED   APPRAISAL 

(with API scores bases on PBAS as per UGC Regulations 2010) 

(FOR ASSISTANT PROFESSORS/ ASSOCIATE PROFESSORS IN COLLEGE CADRE) 

Name of the College through which ACR is submitted ………………………………………… 

Appraisal of work and conduct of Dr./Shri/Smt/Kumari …………………………………………. 

Submitted for the year/session …………………………………………… 

PART-I 

PERSONAL DATA 

(To be filled up by the Assistant Professor/ Associate Professor) 

1. Full Name (in Capital letter) …………………………………………. 

2. Father/Husband name ………………………………………… 

3. Employee Code …………………………………………. 

4. Subject for which Appointed ……………………………………… 

5. Date of appointment(in College Cadre) …………………………………………. 

6. Current Designation ………………………………………. 

7. Present Pay Band with Grade Pay …………………………………………. 

8. Date of Promotion ( if any, during past one year) ……………………………………. 

9. Qualification: 

(a) Academic Division …………………………………………. 

(b) Professional …………………………………………. 

(c) Research Degree …………………………………………. 

10. Date of Birth In words  ……………………………… D D M  M  Y  Y  Y Y 

11. Permanent/Quasi-permanent/ Temporary/ Contract …………………………………………. 

12. College/Colleges in which served during the …………………………………………. 

year with specific duration. …………………………………………... 

…………………………………………… 

13  a). Roll no ( with session) & Date of passing of Departmental Exam. …………………………… 

b) Hindi subject : Cleared /  exempted (mention details)  …………………………………………… 

…………………………………………… 

14. Any other major assignment in addition to …………………………………………… 

Teaching. (e.g. Offi. Principal, etc.) 

15. Permanent Address(With Pin code) …………………………………………… 

…………………………………………… 

……………………………………………. 

16. Land line telephone No. ……………………. Mobile No.. ……………………………… 

Email: ………………………………………………………………………………………………… 
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PART-II : SECTION-I 

( SELF APPRAISAL ) 

(Brief resume should bring out any significant achievement during the period under report) 

17. What do you think has been your most important contribution this year any way ? 

18. Have you made any contribution in the area of work not assigned to you ? 

19. (a) Weekly time table (whole Academic year):-

Sr. 

No. 

Class Name of the College Number of  

Lectures 

allocated  

( per week ) 

Total Lectures 

actually delivered 

during session 

State % age of 

syllabus 

completed for 

each class / 

course 

Total periods per week 

(b)Any special effort made to improve class room instructions. 

(c) How many assignments and class tests did you give this year. 

Sr. 

No 

Class Number of 

assignments given 

to students 

Number of class 

tests given to 

students 

Refer the verifiable record 

available in the College Office 
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(d) Give details of Academic Activities organised in the college.  

Title of the activity Brief Detail of activity 

(f) Which new books relating to your subject did you read during the year? 

…………………………………………………………………………………………………….. (Must attach a brief extract 

of about 50 words on the value content of the book.) 

(g) What are the vital problems of teaching before you, in order of importance. 
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20 DETAIL OF LAST YEAR ANNUAL EXAMINATION RESULTS : 

Class Duration 

for 

which 

taught 

Total No. 

of students 

appeared 

Passed College 

pass 

%age 

University 

pass 

%age 

Variation 

(+ / - ) 

( col. 5-6) 

Details of pass students Reasons for Low 

%age, if any 

Div.I Div.II Div.III Failed 

1 2 3 4 5 6 7 8 9 10 11 12 
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21. i) Whether acquired any degrees or fresh academic / professional qualifications during the year ? If  “ YES ” 

mention the name of the degree, year of passing, institution from which passed etc. 

ii)Academic Staff College Orientation/ Refresher Course / Summer School attended during the year: 

Name of the Summer Place of summer Duration of school / RC / OC No.  with 

School / Refresher / school / ASC where course title. 

Orientation Course with the course was 

sponsoring Agency attended 

22. Are you doing any Research work ? If “ YES ” provide following details. 

Topic title of Research Name of the Univ./ Nature of Project Minor/ Present status of 

Project Institution Major/ Doctoral/ Post Research work / 

Registered with Doctoral Project 

23. Did you receive any honour, prize or award during the year ? If “ YES ” give details. 

24. Are you satisfied with your present position / pay ? ……………………………………………. 

If not, do you want to change the profession ? Give reasons. 
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25. Any other significant point which is not covered above 

PART-II  : SECTION-II 

ANNUAL SELF-ASSESSMENT FOR THE PERFORMANCE BASED APPRAISAL SYSTAM 

(PBAS) FOR THE SESSION/ YEAR  ………………………………………………. 

(To be completed and submitted at the end of each academic year) 

Part-A: Academic Performance Indicators 

(Please see detailed instructions of this PBAS Proforma before filling out this section) 

26. CATEGORY: I, TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES 

(i) Lecturers, Seminars, Tutorials, Practicals, Contact Hours(give semester-wise details, where necessary) 

S.No Course/ 

Paper 

Level Mode of 

Teaching 

No. of 

Classes per 

Week allotted 

No. of classes 

conducted 

% of classes/ practicals 

taken as per documented 

record. 

Lecture (L), Seminar(S), Tutorial(T), Practical(P), Contact Hours(C) 

API Score 

(a) Classes Taken (max. 50 for 100% performance & proportionate 

score up to 80% performance, below which no score may be 
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given) 

(b) Teaching load in excess of UGC norm (max. score:10) 

(ii) Reading / instructional material consulted and additional knowledge resources provided to students. 

Sr.No. Course/ Paper Consulted Prescribed Additional Resource provided 

API score based on preparation and imparting of knowledge/ instruction as API Score 

per curriculum & syllabus enrichment by providing additional resources to 

Students (max.score:20) 

(iii) Use of Participatory and innovative Teaching-learning Methodologies, Updating of Subject content, Course 

Improvement etc. 

S.No. Short Description API Score 

Total Score ( Max: 20 ) 

(iv) Examination Duties Assigned and Performed 

S.No. Type of Examination Duties. Duties Assigned Extent to which 

carried out(%) 

API Score 

Total Score (Max. 25) 

27. CATEGORY:II. CO-CURRICULAR, EXTENSION, PROFESSIONAL DEVELOPMENT RELATED ACTIVITIES. 

Please mention your contribution to any of the following:-
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S.No. Type of Activity Average Hours/week API Score 

(i) Extension, Co-curricular & field 

based Activities. 

Total (Max.20) 

(ii) Contribution to Corporate life and 

Management of the Institution 

Yearly/ Semester wise 

responsibilities. 

API Score 

Total (Max.15) 

(iii) Professional Development 

Activities 

Total (Max.15) 

Total Score (I+II+III) (Max. 25) 

28.  CATEGORY : III. RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS 

Note 1:- This is to be filled as per Appendix-III Table-I, Category-III of the Regulations 2010 

Wherever the research contribution is jointly made, the API scores should be shared between the 

contributors as per the formula provided in the Table-I. 

Note 2 :- The minimum API Score required by teacher from this category is different for different levels of 

promotion. The self-assessment score will be based on verifiable criteria and will be finalised by 

the screening / selection committee. 

Note 3 :- The minimum point norms of  the APIS as provided in Appendix -III Table - II (B) 

A Published Papers in Journals 

S.No. Title with Page 

nos. 

Journal ISSN/ ISBN 

No. 

Whether 

peer 

No. of 

Co-

Whether you 

are the main 

API Score 
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reviewed. 

Impact 

Factor, if 

any 

authors author 

B (i) Articles / Chapters published in Books 

S.No Title with 

Page nos. 

Book Title, editor & 

publisher 

ISSN/ 

ISBN 

No. 

Whether 

peer 

reviewed. 

No. of 

Co-

authors 

Whether 

you are 

the main 

author 

API 

Score 

(ii) Full Papers in Conference Proceedings 

S.No Title with Page 

Nos. 

Details of 

Conference 

Publication 

ISSN/ 

ISBN 

No. 

No. of 

Co-

author 

Whether you are 

the main author 

API Score 

(iii) Books Published as single / co-author or as editor 

S.No. Title with page 

nos. 

Type of 

Book & 

Authorship 

Publisher 

& ISSN/ 

ISBN No. 

Whether 

peer 

reviewed 

No. of co-

authors 

Whether 

you are 

the main 

author 

API 

Score 

C. Ongoing and Completed Research Projects and Consultancies 
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(c) (i & ii) Ongoing Projects/ Consultancies 

S.No. Title Agency Period Grant/ Amount 

Mobilized (Rs. Lakh) 

API Score 

(c) (iii&iv) Completed Projects/ Consultancies 

S.No Title Agency Period Grant/ Amount 

Mobilized (Rs Lakh) 

Whether 

policy 

document/ 

patent as 

outcome 

API Score 

D Research Guidance 

S.No. Number Enrolled Thesis Submitted Degree awarded API Score 

M.Phil or equivalent 

Ph.D or equivalent 

E (i) Training Courses, Teaching-Learning-Evaluation Technology Programmes, Faculty Development 

Programmes(Not less than one week duration) 

S.No Programme Duration Organised by API Score 

E (ii) Papers presented in Conferences, Seminars, Workshops, symposia 

S.No. Title of the Paper 

presented 

Title of 

Conference/ 

Seminar 

Organised by Whether 

international/ 

National/ State/ 

Regional/ College or 

University level 

API Score 
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I I 

E  (iii) Invited Lectures and Chairmanships at national or international conference/ seminar etc. 

S.No. Title of Lecture/ 

Academic Session 

Title of Conference/ 

Seminar etc. 

Organised by Whether 

international/ 

National 

API Score 

29. SUMMARY  OF API SCORES 

Criteria Last Academic Year Total- API Score for 

Assessment Period 

I Teaching, Learning and Evaluation related 

activities. 

Total Max. Score = 125 ; Min. Score required= 75 

II Co-curricular, Extension, Professional development 

etc. 

Total Max. Score = 25 ; Min. Score required= 15 

Total  I+II 

Min. Total Annual Score under categories I &II= 

100 

III Research and Academic Contribution 

For stage 1 to stage 2 : min.5 / year, For stage 2 to 

stage 3 : min. 10 / year, For stage 3 to stage 4 : 

min.15 / year, For stage 4 to stage 5 : min.20 / 

year (where stages 1,2,3,4 & 5 correspond to 

scales with AGP of Rs. 6000,7000,8000,9000 & 

10000 respect). 

30. PART B: OTHER  RELEVANT INFORMATION 

Please give details of any other credential, significant contributions, awards received etc. not mentioned earlier. 

S.No. 

LIST OF ENCLOSURES: (Please attach, copies of certificates, sanction orders, papers etc. wherever necessary) 
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-------------------------

-------------------------

1 6 

2 7 

3 8 

4 9 

5 10 

I certify that the information provided is correct as per records available with the college and documents 

enclosed along with the duly filled PBAS Proforma. 

Place: Signature of the reported on officer 

Date: Designation, 

I certify that the information mentioned by the teacher in the self appraisal ( Section I & II ) above is correct 

and all the relevant records, documents are available and maintained properly in the office of the Principal. It 

is specifically mentioned that I have personally verified the information recorded at serial number 19 (a) to 19 

(d) and 20 of Part-II ( Section-I ), is complete and correct as per office record. I am fully satisfied with the 

reporting of the teacher. 

Date: Signature (with stamp) of Principal 

Place: Govt. Degree College. 

Name of the Principal………………… 

In case the Principal is not satisfied with the reporting by the teacher in the self appraisal and 

thus not willing to certify ( as mentioned above ), then Principal must record below the reasons 

in writing for not certifying the reported self appraisal information as mentioned in Part-II ( serial 

number 17 to serial number 30 ). 

Signature (with stamp) of Principal 

Place: Govt. Degree College. 

Date: Name of the Principal…………………… 

N.B: The Annual Self- Assessment Proforma duly filled alongwith all enclosures, submitted for CAS promotions 

will be verified by the college and information filed with the IQAC. 

PART- III 

(Section-I) 
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ASSESSMENT OF REPORTING OFFICER 

With the reporting made by the teacher in self appraisal ( Part-I & II ) as well as the record maintained in the college 

office as well as API scores based on PBAS system of ( Reporting Officer must acquaint him / her self fully UGC 

regulations 2010 as adopted by the Government of Himachal Pradesh. ) 

Note:- Assessment in this part should not be indicated by tick marking but should be clearly expressed in suitable 

words. 

31. 

Do you agree with  the resume of work 

as indicated by the officer in Part-II 

of the report and in particular 

regarding the special achievement, if 

any mentioned by the office. If not 

indicate briefly the reasons for 

disagreeing with it and the extent of 

your  disagreement. 

32. STAGE OF HEALTH: 

(a) Physical: 

(i) Energetic 

(ii) Major Ailment, if any ……………………………………………… 

(b) Mental: 

(i) Alert 

(ii)  Ailment, if any ………………………………………………... 

(c) Emotional balance: 

(i) Is he claim and retains poise ? 

(ii)  Does he get provoked easily ? 

(iii) Is he able to tolerate difference of Opinion ? ……………………………………………….. 

33. INTELLIGENCE AND UNDERSTANDING: 

(a) Exceptional, has clear grasp of any matter 

(b) Intelligent and grasps  a point correctly 

(c) Just good enough. ……………………………………………….. 

34. QUALITY OF WORK: 

(i) ATTENTION TO DETAILS: 

---Accuracy in presentation 

---Thoroughness in analysis 

(a) Most reliable and comprehensive 

(b)  Considers all relevant details. 

(c)  Just good enough. …………………………………………….. 

(ii) ABILITY IN DISCUSSION AND CONVERSATION: 
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(a) Very effective and convincing 

(b)  Good and puts across his points clearly. 

(c)  Just good enough. …………………………………………….. 

35. ZEAL, DILIGENCE AND SENSE OF RESPONSIBILITY: 

(a) Shows exceptional zeal and devotion 

with excellent initiative. 

(b) Hard working and conscientious 

(c) Reasonably diligent with average initiative  ……………………………………………… 

36. ABILITY TO INSPIRE CONFIDENCE AND TO GET BEST OUT OF HIS STUDENTS: 

(a) Very Good 

(b)  Good. 

(c)  Average. ……………………………………………….. 

37. (a) PUNCTUALITY AND ATTENDANCE: ……………………………………………….. 

(b)Period of absence from duty of the teacher : 

i) Period of EOL (if any) during the year  ( with dates ) ……………………………………… 

ii) Period of all other leave except casual leave 

(excluding EOL)(with dates ) …….……………………………… 

iii) Period of wilful absence ( if any ) ( with dates ) ……………………………………… 

38. OTHER OBSERVATIONS: 

(This space may be utilised for remarks which 

completes, 

corroborates, or supplements that has been 

indicated above. This should not, however be used 

for merely repeating in vague terms what has 

already been stated. Specific points such as special 

accomplishment during the period under report 

and any other aspects not covered in the Proforma 

given above which the Reporting Officer considers 

worth mentioning may also be indicated here) 

39. INTEGRITY: 

(a) Nothing has come to my knowledge 

Which casts any reflection on his integrity. 

His general reputation for honest is good 
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--------------------

and I certify his integrity.   

(b) His reputation is of doubtful nature. 

(c) He has yet to establish his reputation. ……………………………………………… 

40. Does he/she take interest in use of Hindi language 

in official work ? 

41. His/her attitude towards the members of  S.C. ……………………………………………… 

and S.T. community. 

Signature of Reporting Officer 

Name in block letter………………………….. 

Designation…………………………………... 

Date………………………………………….. 

N. B. :- Overall Assessment of Part-III: Section-I is to be reported after assessment of Part-III: Section-II 

81 



 

 

 

 

 

            

 

 

 

 

  

 

  

  

  

 

 

 

  

 

  

 

         

          

  

 

 

  

 

 

 

 

 

 

 

  

   

 

 

  

  

 

  

 

  

  

 

 

 

 

 

     

  

 

     

   

 

 

 

     

  

 

 

 

     

  

 

     

     

 

 

     

PART-III 

(Section-II : API Score Evaluation) 

ASSESSMENT OF REPORTING OFFICER 

42. CATEGORY-I ( of  PART-II SECTION-II, Part – A ) 

Criteria 

Serial 

Number 

Criteria  Heading Max. 

Score 

API 

Score 

reported 

in self 

appraisal 

by the 

teacher. 

REMARKS 

Principal will clearly “agree” or “dis-agree” 

with the API Score reported in the self appraisal 

by the teacher in PART-II ( Section-II ), also 

mentioned in the previous column. 

If Agreed 

Principal 

must 

If Dis-agreed 

Mention Also Mention 

reproduce the 

score 

reported by 

the teacher in 

the previous 

column as self 

assessment / 

appraisal. 

Reasons API Score of 

the teacher as 

assessed by 

the Principal 

after due 

verification of 

documentary 

record. 

(i) a Classes Taken(max. 50 for 100% 

performance & proportionate 

score up to 80% performance, 

below which no score may be 

given) 

50 

(i) b Teaching load in excess of UGC 

norm(max. score:10) 

10 

(ii) Imparting of knowledge / 

instructions as per co-

curriculum and syllabus 

enrichment by providing 

additional resources to 

students. 

20 

(iii) Use of participatory and 

innovative teaching learning 

methodologies, Updating of 

Subject content, course 

improvement etc. . 

20 

(iv) Examination duties assigned and 

preformed. 

25 

Total Score 

(Minimum  API  Score required 

is  75) 

125 
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43. CATEGORY-II  ( of  PART-II  SECTION-II, Part – A ) 

Criteria 

Serial 

Number 

Criteria Heading Max. 

Score 

API 

Score 

reported  

in self 

appraisal 

REMARKS 

Principal will clearly “agree” or “dis-agree” 

with the API Score reported in the self appraisal 

by the teacher in PART-II ( Section-II ), also 

mentioned in the previous column. 

Agree 

No API 

score to be 

assessed 

by the 

Principal. 

(Simply 

write agree) 

Dis-agree 

Mention Reasons Also 

Mention 

API Score 

of the 

teacher as 

assessed 

by the 

Principal 

after due 

verification 

of 

documenta 

ry record. 

(i) Extension, Co-curricular & 

field based Activities 

20 

(ii) Contribution to Corporate 

life and Management of 

the Institution. 

15 

(iii) Professional Development 

Activities 

15 

Total Score ( I + 

ii + iii )= ( Max. 25) 

(Minimum  API  Score 

required is 15) 

25 
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44. CATEGORY-III ( of  PART-II  SECTION-II,  Part – A ) 

Criteria 

Serial 

Number 

Criteria Head Criteria Head 

details 

Max. 

Score 

API Score 

reported  

in self 

appraisal. 

REMARKS 

Principal will clearly “agree” or “dis-agree” 

with the API Score reported in the self 

appraisal by the teacher in PART-II ( Section-II ), 

also mentioned in the previous column. 

Agree 

No API score 

Dis-agree 

Mention Also Mention 

to be 

assessed by 

the Principal. 

(Simply write 

agree ) 

Reasons API Score of 

the teacher as 

assessed by 

the Principal 

after due 

verification of 

documentary 

record. 

A 

Research 

Papers 

published in 

Refereed 

Journals  (* ) 

15 / 

publication 

Non-refereed 

but 

recognised 

and reputed 

journals and 

periodicals 

having ISBN / 

ISSN 

numbers 

10 / 

publication 

B (i) Articles / 

Chapters 

published in 

Books 

Chapters 

contributed 

to edited 

knowledge 

based 

volumes 

published by 

International 

publishers. 

10 / 

chapter 
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    Chapters in 

knowledge 

based 

volumes by 

Indian / 

National 

level 

publishers 

with 

ISBN/ISSN 

numbers and 

with 

numbers of 

national and 

international 

directories. 

5 / 

chapter 
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ii) Full 

papers in 

conferen 

ce 

proceedi 

ngs 

Conference proceedings as 

full papers etc. (Abstracts 

not to be included ) 

10 / 

publication 

B 

(iii) 

Books 

publishe 

d as 

single / 

co-

author or 

as editor 

Text or Reference Books 

published by international 

publishers with as 

established peer review 

system. 

50 / sole 

author, 

10 / 

chapter in 

an edited 

book. 

Subject books by National 25 / sole 

level publishers / State and author, 

Central Govt. Publications 

with ISBN / ISSN numbers. and 5 / 

chapter in 

edited 

books 

Subject books by other local 

publishers with ISBN / ISSN 

numbers 

15 / sole 

author and 

3 / chapter 

in edited 

books 

C (i) Sponsored 

projects 

carried 

out / 

ongoing 

Major Projects amount 

mobilised with grants above 

30 lakhs for science and 

above 5 lakhs for arts / 

humanities / social sciences. 

20 / each 

project 

Major Projects amount 

mobilised with grants above 

5 lakhs upto 30 lakhs for 

science and Rs. 3 lakhs upto 

5 lakhs for arts / humanities 

/ social sciences. 

15 / each 

project 

Minor Projects (Amount 

mobilised with grants above 

Rs. 50,000 up to 5 lakh for 

science and Rs 25000 up to 

3 lakh for arts /humanities / 

social sciences. 

10 / each 

project 

C (ii) Consultancy Projects 

carried out / ongoing 

Amount 

mobilised 

with 

minimum of 

Rs 10 lakh for 

10 / every 

Rs.10 lakhs 

and Rs. 2 lakhs 

respectively. 
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science and 

Rs 2 lakh for 

arts / 

humanities / 

social 

sciences. 

C Completed Projects Completed 20 / each 

(iii) quality evaluation Project 

Report ( 

Acceptance 

from funding 

agency ) 

major project 

and 10 /  each 

minor project. 

C 

(iv) 

Projects Outcome / 

Outputs 

Patent / 

Technology 

transfer / 

Product / 

Process 

30 / each 

national level 

output or 

patent / 50 / 

each for 

international 

level. 

D (i) Research Guidance 

M.Phil 

Degree 

awarded only 

3 / each 

candidate 

D (ii) Research Guidance 

Ph.D 

Degree 

awarded 

10 / each 

candidate 

Thesis 

Submitted 

7 / each 

candidate 

E (i) TRAINING COURSES 

AND CONFERENCE / 

SEMINAR / 

WORKSHOP PAPERS, 

Refresher courses, 

Methodology, 

workshops, Training, 

Teacher Learning, 

Evaluation 

Technology 

Programmes, Soft 

Skills development 

Programmes, Faculty 

Development 

Programmes (Max. 

30 points) 

(a) Not less 

than two 

weeks 

20 / each 

(b) One 

week 

duration 

10 / each 
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E (ii) TRAINING 

COURSES AND 

CONFERENCE / 

SEMINAR / 

WORKSHOP 

PAPERS, 

Papers in 

Conferences / 

Seminars / 

Workshops 

etc.(**) 

Participation and 

presentation of 

research papers ( 

oral / posters ) 

(a) 

Internation 

al 

conference 

10 / 

each 

(b) 

National 

7.5 / 

each 

(c) 

Regional / 

State Level 

5 / 

each 

(d) 

Local-

University / 

College 

level 

3 / 

each 

E 

(iii) 

TRAINING 

COURSES AND 

CONFERENCE / 

SEMINAR / 

WORKSHOP 

PAPERS, 

Invited lectures 

or presentations 

for conferences / 

symposia 

Internation 

al 

10 / 

each 

National 

level 

5 / 

each 

Total ************ 

NOTE:- (*), (**).. Please refer to clarification mentioned on page7950 of UGC Regulations ( THE GAZETTEE OF INDIA , 

September 18, 2010). 
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45. SUMMARY  OF API SCORES BY PRINCIPAL 

Criteria Last 

Academi 

c Year 

Total- API 

Score for 

Assessment 

Period 

reported in 

self appraisal 

Total- API Score 

reported by 

Principal 

( total of agreed 

score + total score 

assessed by 

Principal after 

disagreeing ) 

I Teaching, Learning and Evaluation related activities. 

Total Max. Score = 125 ; Min. Score required= 75 

II Co-curricular, Extension, Professional development 

etc. 

Total Max. Score = 25 ; Min. Score required= 15 

Total  I+II 

Min. Total Annual Score under categories I &II= 

100 

III Research and Academic Contribution 

For stage 1 to stage 2 : min.5 / year, For stage 2 to 

stage 3 : min. 10 / year, For stage 3 to stage 4 : 

min.15 / year, For stage 4 to stage 5 : min.20 / year 

(where stages 1,2,3,4 & 5 correspond to scales with 

AGP of Rs. 6000,7000,8000,9000 & 10000 respect). 

N.B. The minimum API score required by teachers from this category is different for different levels of promotion 

and between university and colleges. The self- assessment score will be based on verifiable criteria and will be 

finalised by the screening / selection committee. 

46 OVERALL ASSESSMENT OF  PART-III 

Name of Employee / Teacher ………………………………………………… 

Designation ………………………………………………… 

Subject for which approved ………………………………………………… 

Employee Code ………………………………………………… 

The remarks are being made on the basis of self appraisal reported by the teacher in 

PART-III: Section-I and subsequent assessment recorded by me in PART-III: Section-II of the ACR. I 

especially certify that I am fully aware of the reporting made by the teacher in self appraisal as well as the 

certifications made by me in PART-B ( of PART-II: Section-II ) of this ACR, and have genuinely assessed it 

with full attention on every aspect that has been reported. 

In my assessment the overall grading of the teacher is ……............ 

(  Below Average /  Average /  Good /  Very Good / Excellent ) 

Signature of Reporting Officer 

Name in block letter………………………….. 

Designation…………………………………... 

Date………………………………………….. 

PART IV – SEC. I 
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47. REVIEWING REMARKS  OF THE  SCREENING CUM EVALUATION COMMITTEE 

On API score of the Teacher after Screening and Evaluation of the Self Appraisal (under PART-II Sec.-I & Sec.-II) as 

well as Assessment of Principal (under PART-III Sec.-I & Sec.-II). 

Teacher Name 

......................................................................................Desig....................................................................................... 

Employee Code.............................Subject for which appointed:...................................... Present Basic 

Pay……….……………... Present AGP…………………..… Date from which the present AGP has been awarded 

……………………………………...... 

FINAL SUMMARY OF API  SCORE AFTER SCREENING AND EVALUATION 

Criteria Last 

Acade 

mic 

year 

Total-API 

score for 

Assessment 

period 

Reported in 

self 

appraisal 

Total- API 

Score 

Reported 

by the 

Principal 

Total API Score 

for Assessment 

period 

by Screening 

cum Evaluation 

Committee 

I Teaching, Learning and Evaluation related 

activities. 

Total Max. Score = 125 ; Min. Score required= 75 

II Co-curricular, Extension, Professional 

development etc. 

Total Max. Score = 25 ; Min. Score required= 15 

Total  I+II 

Min. Total Annual Score under categories I &II= 

100 

III Research and Academic Contribution 

For stage 1 to stage 2 : min.5 / year, For stage 2 

to stage 3 : min. 10 / year, For stage 3 to stage 4 : 

min.15 / year, For stage 4 to stage 5 : min.20 / 

year (where stages 1,2,3,4 & 5 correspond to 

scales with AGP of Rs. 6000,7000,8000,9000 & 

10000 respect). 

Overall performance in percentage 

Note:-

1. 

2. 

Any performance of the teacher in category I + II with API score as 150 (the Maximum allowed) 

and the score in category III is at least 20 more than the minimum required (at the stage of Grade 

Pay, the concerned teacher is getting ) shall be considered as PERFORMANCE more than 100% 

Any performance of the teacher in category I + II with API score as 150 (the Maximum allowed) and 

the score in category III is at least 10 to 19 more than the minimum required (at the stage of 
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Grade Pay, the concerned teacher is getting ) shall be considered as PERFORMANCE 100% 

3. Any performance of the teacher in category I + II with API score as 100 (the Minimum required) and 

score in category III is also the minimum as required to be achieved ( at the stage of Grade Pay the 

teacher concerned is getting) shall be considered as PERFORMANCE 60% 

4. Any performance of the teacher with API score which is more than what is mentioned in Note 3 

above but less than what is mentioned in Note 2 above shall be considered as PERFORMANCE 

more than 60% 

5. Any performance of the teacher with API score less than what is mentioned in Note 3 above shall 

be considered as PERFORMANCE less than 60% 

6. The performance % will be recorded as mentioned below: 

i)  PERFORMANCE is  less than 60% iv) PERFORMANCE is 100% 

ii) PERFORMANCE  is 60% v) PERFORMANCE is more than 100% 

iii) PERFORMANCE is  more than 60% 

The overall performance of the teacher is .......................................... percent 

Report of Screening-cum-Evaluation Committee: 

REMARKS 

1) The API score of the teacher in category I, II & III ......QUALIFIES / FAILS TO QUALIFY 

the minimum standard of UGC regulation 2010 

2) The Committee ....................................................   AGREE / PARTIALLY AGREE/ DO NOT AGREE 

With the Self Assessment Report  ( If “do not agree” reasons may be recorded below) 

( in PART-II Sec.-II) by the Teacher 

................................................................................................................ 

............................................................................................................... 

.............................................................................................................. 

……………………………………………………………………….. 

.............................................................................................................. 

……………………………………………………………………….. 

……………………………………………………………………….. 

3) The Assessment Report mentioned in 

( in PART-III Sec.-II) by the Principal, has been 

considered and the Committee ............................   AGREE / PARTIALLY AGREE/ DO NOT AGREE 

with the remarks of the Principal 

( If  “do not agree” reasons may be recorded below) 

.................................................................................................... 

.................................................................................................. 

.................................................................................................. 

………………………………………………………………. 
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………………………………………………………………. 

………………………………………………………………. 

4) The overall performance of the teacher: The overall performance of the teacher is ....................... 

percent ( As per performance criteria on previous page) 

The Screening cum Evaluation Committee with remarks mentioned above, holds the opinion that as per this 

screening and assessment report for the academic year.........................,the teacher is ELIGIBLE / NOT 

ELIGIBLE for promotion to the post of .................................................................................. / placement in 

next higher grade of pay……………………………………………., subject to the fulfilment of all eligibility conditions 

mentioned in UGC regulations ( THE GAZETTE OF INDIA, SEPTEMBER 18, 2010 ) as well as all other Govt. 

norms and conditions. 

Name and Designation of the Committee Member Signature of the Committee Member 

1. 

2. 

3. 

4. 

5. 

6. 

..................................................... 

Signature of the Chairperson of the Committee 

( with Stamp) 

Name  : ......................................................... 

Designation :......................................................... 

Date   : ........................................................ 

PART-IV : Section-II 

REMARKS OF THE REVIEWING OFFICER 

48. Length of service under the Reviewing Officer.…………………………………………….. 

49 

50 

Do you agree with the Reporting Officer in regard ………………………………………... 

to his remarks in the resume of the work done by 

the Officer as contained in Part-II of the report ? If 

not indicate briefly the reasons for disagreeing with 

the Reporting Officer and the extent of your disagreement. 

OVER ALL PERFORMANCE AND QUALITIES 

(  Excellent / Very Good / Good / Average / Below Average ) ……………………………………………….. 

……………………………………………….. 

On the basis of :   ………………………………………………. 

(i) Performance on the basis of PART-II (Sec.-I ) ………………………………………………… 

and PART-III (Sec.-I) 

(ii) Performance on PBAS System (with API score ) 

as per Review Report of screening-
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51 

cum-evaluation committee. 

Has the Officer special characteristics and / or 

any outstanding merits or abilities which would 

Justify his advancement and special selection for 

higher appointment out of turn ? If so, mention 

these characteristics briefly. 

Signature of Reviewing Officer 

Name in block letter………………………….. 

Designation…………………………………... 

Date…………………………………………... 

52. Countersignature by the next higher officer with remarks, if any. 

Signature of Countersigning Officer 

Name in block letter………………………….. 

Designation…………………………………... 

Date…………………………………………... 

Instructions for filling up Part B of the PBAS   Proforma 

Part B of the Proforma is based on Appendix III, Table 1 of the UGC Regulations 2010. It is to be filled out for the 

recently completed academic year. 

The Proforma is to be filled as per these tables and self assessment scores given. For each category, maximum 

scores that can be given or carried forward is indicated in the Table. 

The self assessment scores are further to be based on the indicators/ activities given below. Universities may 

modify the detailed indicators and related scores based on their experience and requirement without changing 

the score requirements assigned to categories and sub-categories in Appendix III,  Table-I. 

NB. The self assessment scores are subject to verification by the College, and by the Screening cum Verification 

Committee or Selection Committee as the case may be. 

1. Teaching and Evaluation Related Performances 

(i) a 

Lectures/ Practicals/ Tutorials/ Contract classes taken should be based on Max. Score: 50 

verifiable records. 

No score should be assigned if a teacher has taken less than (say) 80% assigned 

teaching Universities may give allowance for periods of leave where alternative 

Maximum score if there is 100% achievement. 

b 

If teacher has taken classes exceeding UGC norm, then two point to be assigned for Max. Score: 10 

each extra hour of classes. 
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(ii) 

Imparting of knowledge/ instruction vis a vis with the prescribed material (Text Max. Score:20 

book/ Manual etc) and methodology of the curriculum(100% compliance=20 

points) 

(iii) Use of Participatory and Innovative Teaching-Learning Methodologies, Updating of Subject 

Content, Course Improvement etc. 

Indicators/ Activities Maximum Score 

Updating of courses, design of curriculum, (5-single course) 10 

Preparation of resource material, fresh reading materials, Laboratory manuals etc. 10 

Use of Innovative teaching-learning methodologies; use of ICT; Updated subject 

content and course improvement. 

a. ICT Based Teaching material: 10 points/each. 

b. Interactive Course: 5 points/ each. 

c. Participatory Learning modules: 5 points/ each 

10 

Developing and imparting Remedial/ Bridge Courses and Counselling modules 

(Each activity: 5 points) 

10 

Developing and imparting soft skills/ communication skills/ personality 

development  courses/ modules(Each activity: 5 points) 

10 

Developing and imparting specialised teaching-learning programmes in physical 

education, library; innovative compositions and creations in music, performing and 

visual arts and other traditional areas(Each activity: 5 points) 

10 

Organising and conduction of popularisation programmes/ training courses in 

computer assisted teaching/ web-based learning and e-library skills to students. 

(h) Workshop/ Training course: 10 points each 

(i) Popularisation program: 5 points each. 

10 

Maximum Aggregate Limit 20 

(iv) Examination Related Work. 

Indicators Maximum Score 

College/ University end semester/ Annual Examination work as per duties allotted. 

(Invigilation- 10 points, Evaluation of answer scripts- 5 points; Question paper 

setting- 5 points). 

(100% compliance= 20 points) 

20 

College/ University examination/ Evaluation responsibilities for internal / 

continuous assessment work as allotted (100% compliance= 10 points) 

10 

Examination work such as coordination, or flying squad etc. (maximum of 5 or 10 

depending upon intensity of duty) (100% compliance= 10 points) 

10 

Maximum Aggregate Limit B (iv) 25 

II: Co-curricular, Extension and Profession Related Activities and Participation in the Corporate 

Life of the Institution. 

(i) Extension and Co-curricular Related Activities 

Institutional co-curricular activities for students such as field studies/ educational 

tours, industry-implant training and placement activity (5 point each) 

10 

Positions held/ Leadership role played  in organisation linked with Extension Work 10 
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and National service Scheme (NSS), NCCC or any other similar activity (Each activity 

10 points). 

Students and Staff Related Socio Cultural and Sports Programmes, campus 

publications (departmental level 2 points, institutional level 5 points). 

10 

Community work such as values of National Integration, secularism, democracy, 

socialism, humanism, peace, scientific temper; flood or, drought relief, small family 

norms etc. (5 points each) 

10 

Maximum Aggregate limit 20 

(ii) Contribution to Corporate Life and Management of the Institution 

Contribution to Corporate life in Universities/ Colleges through meetings, 

popular lectures, subject related events, articles in college magazine and 

University volumes (2 point each) 

10 

Institutional Governance responsibilities like, Vice Principal, Warden, Bursar, 

IQAC coordinator(10 points each) 

10 

Participation in committees concerned with any aspect of departmental or 

institutional management such as admission committee, campus development, 

library committee(5 points each). 

10 

Responsibility for ,or participation in committees for Students Welfare, 

Counselling and Discipline (5 points each) 

10 

Organisation of Conference/ Training: International (10 points); 

National/regional (5 points). 

10 

Maximum Aggregate Limit 15 

(iii) Professional Development Related Activities. 

Indicators/ Activities Maximum Score 

Membership in profession related committees at state and national level 

a. At national level: 3 points each 

b. At site level: 2 points each 

10 

Participation in subject associations, conferences, seminars without paper 

presentation (Each activity: 2 points) 

10 

Participation in short term training courses less than one week duration in 

educational technology, curriculum development, professional development, 

Examination reforms, institutional governance (Each activity: 5 points) 

10 

Membership/ participation in Bodies/ Committees on Education and National 

Development ( 5 points each) 

10 

Publication of articles in newspapers, magazines or other publications (not covered 

in category 3); radio talks etc. (1 point each) 

10 

Maximum Aggregate Limit 15 

CATEGORY: III. Research and Publications and Academic Contributions 

This is to be filled as per Appendix III Table-1, Category III of the UGC Regulations 2010 as 

adopted by the Government of Himachal Pradesh. 

Wherever the research contribution is jointly made, the API scores should be shared between 

the contributors as per the formula provided in the Table-1. 

III. Summary of API Scores 

**************************** 
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APPENDIX-V 

No. EDN-A-Kha(15)13/2010 

Government of Himachal Pradesh 

“Higher Education Department” 

From 

The Pr. Secretary (Hr. Education) to the 

Government of Himachal Pradesh. 

To 

The Director of Higher Education, 

Himachal Pradesh, Shimla-1 

Dated, Shimla-2, the 6
th
 June 2011

 Subject: Regarding adoption of Academic Performance Indicator (API) and Performance 

Based Appraisal System (PBAS) proforma as notified by the UGC in its 

Regularion dated 30
th 
June 2010 and holding of meeting of Departmental 

Promotion Committee. 

Sir, 

I am directed to refer to the subject cited above and to say that the UGC has 

notified the Regulations 2010 on 30
th 
June 2010 vide which the stages of promotion under CAS 

of incumbent and newly appointed Assistant Professors / Associate Professors has also been 

notified. Now, the Government has decided to adopt the Academic Performance Indicator 

(API) and Performance Based Appraisal System (PBAS) for holding the meeting of DPC for 

the grant of scales under CAS. It is, therefore, requested to send the proposal to the 

Government to hold the DPC of the incumbents who are becoming eligible on or after 1-1-2009 

to be placed in Pay Band-IV. In addition to this it has also been decided that the action in the 

letter No. EDN-H(8)B(7)34-2/2009 (Sr. Sel.) dated 18
th 
May 2011 be deferred till further order. 

You are therefore, requested to send the proposal to the Government after 

collecting the API and PBAS proforma from the eligible incumbents to hold the meeting of 

DPC so that the eligible lecturer be placed in Pay Band –IV. 

Yours faithfully, 

Additional Secretary(Hr.Edu.) to the 

Government of Himachal Pradesh. 
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             FORM OF CONFIDENTIAL REPORT OF LABORATORY STAFF. 
 
Ministry / Department /Office. ………………………………………….. 
  
Report for the year /period ending.        ……………………………………. 
 
 PART-I PERSONAL DATA 
 
 (To be filled by the Administrative section concerned of the Ministry / Department/Office) 
 
1.  Name of the official. 
 
2.  Date of birth. 
 
3.  Date of continuous appointment to the present grade viz. 
 
4.  Whether permanent, quasi permanent, temporary. 
 
5.  Sections in which served during the year under report, 
     and period of service in each. 
 
6.  Period of absence from duty on leave, training etc. 
 
7.  Previous three stations along with exact date. 
 
     (1)                                         (2)                                          (3) 
 
8.  Permanent home address of the employee. 
     (Give complete details of address.) 
 
9.  Whether he/she has worked in tribal/sub cadre/hard area 
     if yes, mention period. 
 
                                          PART-II 
  
            A BRIEF STATEMENT OF THE WORK HANDLED BY THE OFFICIAL 
            DURING THE YEAR/PERIOD UNDER REPORT. 
                                 (To be filled by the Reporting officer) 
 
 
 
 
 
 
 
 
 
 
 
 …2… 
  



 …2… 
 PART-III 
                            ASSESSMENT BY THE REPORTING OFFICER 
      (Note: Assessment of this part should not be indicated by tick marking but should be 
clearly expressed in suitable words. No. column of the proforma be left blank.) 
 
10.  State of Health. 
 
11.  General intelligence and keenness to learn. 
12.  Proficiency in his work viz. maintain of prescribed 
       Registers and charts etc. 

(a) Excellent. 
(b) Very good. 
(c) Good. 
(d) Average. 
(e) Poor.  

13.  Industry and keenness: 
       (a)  Puts  in hard work and is keen to do his job thoroughly . 
 
       (b) Is indifferent and required prompting and constant 
             supervision to ensure completion of his work. 
 
14.  Has he ever been entrusted with work other then routine? 
       If so, indicate his capacity to express himself with clarify 
       and comprehension in his notes and drafts 
 
15.  Amenability to discipline. 
16.   Punctuality in attendance. 
17.  Relations with fellow employees. 
18.  Integrity.  
       (This column should be filled as per instructions issued 
       Under Ministry of home Affairs O.M. No.51/4/64-Estt.(A) 
       dated 21-6-1965.) 
 
19.  Has the officer been reprimanded for indifferent work 
       Or for other causes during the period under report? 
       If so, please give brief particulars. 
 
20.   Has the officer done any outstanding or notable work 
        Meriting commendation ? Breiefly mention them. 
 
21.   Whether departmental enquairy/court case/vigilance case 
        is pending against the employee,if yes brief details be given.  
          
        Remarks on overall assessment of part –III. 
       
      Below Average/Average/Good/Very Good/Excellent. 
 
Date.                                                                Signature of Reporting officer 
                                     Name in block letter………                                                

                                     Designation………………. 
        ..3.. 
               



 ..3.. 
 
                   PART- IV-REMARKS BY REVIEWING OFFICER 
 
22.    Length of service under Reviewing officer. 
 
23.    Do you agree with the remarks of the Reporting officer? If not, 
         indicate the extent of your disagreement if you wish to add anything  
         specific with regard to work and conduct of the official over and above 
         the remarks of the reporting officer, please mention them .You may 
         also sum up your views here. 
 
24.    Has the officer any special characteristics and /or any outstanding 
         Merits or abilities which would justify his advancement and special 
         Selection for higher appointment out of turn? 
         if so, mention these characteristics briefly. 
 
 
      Date.                                                            Signature of Reviewing officer 
                            Name in block letter………….                                                

                            Designation…………………… 
                                      PART- V 
 
COUNTER SIGNATURE BY THE HIGHER AUTHORITY WITH REMARKS IF ANY 
  
 
 
  Date.                                                                Signature of countersigning officer 
                            Name in block letter………………                                                

                            Designation………………………. 
 

------------------------------------------------------------------------------------------------------------- 
H.P.Edu./A.C.R./Laboratory staff. 
 



 

 

  

 

 

 

 

 

 

 

     

       

      

      

     

  

    

       

   

      

  

  

     

  

                                                  

                                             

              

                                    

  

         

    

 

 

 

    

 

  

 

 

 

    

 

  

 

vuqHkkx vf/kdkjh@jktif=r vf/kdkjh dh xksiuh; fjiksVZ dk izk#i 

eU=kky;@foHkkx@dk;kZy; dk uke ------------------------------------------------------------ ls -------------------------------------------

rd dh vof/k@o"kZ ds fy, fjiksVZ 

izFke Hkkx 

O;fDrxr fooj.k 

¼eU=kky;@foHkkx@dk;kZy; }kjk Hkjk tk,xk½ 

1- vf/kdkjh dk uke vkSj in uke ------------------------------------------------------------

2- tUe frfFk ------------------------------------------------------------

3- izFke fu;qfDr dh frfFk ------------------------------------------------------------

4- orZeku in ij fu;qfDr dh frfFk ------------------------------------------------------------

5- LFkkbZ@v/kZLFkkbZ@vLFkkbZ ------------------------------------------------------------

6- fopkjk/khu o"kZ@ vof/k ds nkSjku fdl vuqHkkx@ 

foHkkx@eU=kky; esa lsok dh gS vkSj iz saR;sd e lsok 

dh dkykof/k ------------------------------------------------------------

7- fjiksVZ ds o"kZ@vof/k ds nkSjku vodk'k ij x,@ 

jgus dh dkykof/k ------------------------------------------------------------

8- fjiksVZ dh vof/k@o"kZ ds nkSjku fy, x, izf'k{k.k 

dk fooj.k]ikB~;Øe ]ikB~;Øe dh vof/k vkSj 

laLFkku dk uke Hkh crk,a ------------------------------------------------------------

9- iwoZ rhu fu;qfDr LFkku vof/k lfgr 

¼d½ ------------------------------------------------------------

¼[k½ ------------------------------------------------------------

¼x½ ------------------------------------------------------------

10- deZpkjh dk LFkkbZ irk ------------------------------------------------------------

11- D;k deZpkjh tutkrh; {kss=k@nqxZe {ks=k laoxZ esa 

dk;ZjÙk jgk gS ;fn gka]rks vof/k n'kkZ,a ------------------------------------------------------------

12- D;k foHkkxh; ijh{kk mÙkh.kZ dh gS vFkok ugha ------------------------------------------------------------

f}rh; Hkkx 

¼izfrosnu vf/kdkjh }kjk Hkjk tk,xk½ 

13- dÙkZO;ksa vkSj mÙkjnkf;Roksa dk laf{kIr lkj 

¼50 'kCnksa ls vf/kd esa u gks½ 

14- izkFkfedrk ds vk/kkj ij dk;Z dh mu vko';d eqn~nksa dks fofufnZ"V djsa ftuesa fjiksVZ dh vof/k ;k 

o"kZ ds nkSjku ifjek.kkRed@okLrfod@foÙkh; y{;@mn~ns';@/;s; vkids fy, 

fu/kkZfjr fd;k x;k Fkk ;k vkius Lo;a fu/kkZfjr fd;k FkkA 
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dk;Z dh en~n OkkLrfod ;k foÙkh; y{; ;k mn~ns'; ;k /;s; miyfC/;ka 

1-

2-

3-

4-

5-

15 ¼d½  dk;Z dh izR;kf'kr xq.kork ;k ifj.kke esa -----------------------------------------------------------

vkbZ deh dh n'kk esa dkj.k Li"V djsaA 

¼[k½  y{;@/;s;@mn~ns'; esa vR;kf/kd izHkko'kkyh -----------------------------------------------------------

miyfC/k gksus dh fLFkfr esa vkidk D;k 

;ksxnku jgk \ Li"V djsa A 

gLrk{kj -------------------------------------

LFkku -------------------------- iwjk uke ------------------------------------

Rkkjh[k ------------------------ inuke --------------------------------------

r`rh; Hkkx 

¼fjiksVZ fy[kus okys vf/kdkjh }kjk ewY;kadu½ 

uksV% fjiksVZ fy[kus okys vf/kdkjh }kjk izR;sd [kkus ds le{k viuk ewY;kadu js[kkadu 

}kjk ugha n'kkZ;k tkuk pkfg, vfirq leLr [kkuksa ds le{k lqLi"V 'kCnksa esa lkjxfHkZr 

fVIi.kh dh tkuh pkfg, A 

16- D;k vki vf/kdkjh }kjk  fjiksVZ ds f}rh; 

Hkkx esa n'kkZ, x, dk;Z ds lkj vkSj fo'ks"kr %-----------------------------------------------------------

vf/kdkjh }kjk mYysf[kr fof'k"V miyfC/k 

ds fooj.k ls];fn dksbZ gks] lger gSa \ ;fn 

ugha] rks  viuh vlgefr  dk  dkj.k vkSj 

mldh ek=kk Hkh crk,aA 

17- LokLF; dh fLFkfr % 

d`i;k n'kkZ, fd D;k%& 

¼d½ vf/kdkjh 'kkjhfjd #i ls lfØ; gS vksSj -----------------------------------------------------------

¼[k½ ekufld #i ls lrdZ gS -----------------------------------------------------------

18- cqf)erk vkSj xzg.k 'kfDr % 

¼d½ vlkekU; vkSj pkgs fdruk Hkh tfVy 

ekeyk gks Li"V xzkgrk j[krk gS -----------------------------------------------------------

¼[k½ foosd'khy gS vkSj 'kh/kzrk ls ekeys 

dks lgh #i esa ifjxzg.k djrk gS -----------------------------------------------------------

2 



 

      

 

           

   

  

   

      

      

          

  

           

         

       

        

  

       

          

            

  

           

              

             

       

          

                

               

            

          

          

    

             

 

                

              

          

                

  

 

 

 

 

 

 

¼x½ dfBurk ls ifjxzg.k djrk gS -----------------------------------------------------------

¼/k½  vR;kf/kd eUncqf) vkSj @ ;k izk;% 

ekeys esas pwd djrk gS -----------------------------------------------------------

19- fu;eksa] lafgrkvksa] fu;ekofy;ksa sa vkSj ] funs'kk

izfØ;kvksa dk Kku 

¼d½ vlkekU;r% lEiw.kZ dk;kZy; ds dk;Z dh 

vkSj izk;% fu;eks ] lafgrkvksa aa ] fu;ekofy;ks

dh vPNh xzkgrk gS vkSj 'kk[kk@LdU/k ds 

dk;Z dk  i;kZIr o izxk<+ Kku gS -----------------------------------------------------------

¼[k½ 'kk[kk vkSj lEiw.kZ dk;kZy; nksuksa dk gh 

vPNk Kku gS -----------------------------------------------------------

¼x½ ;Fkksfpr i;kZIr -----------------------------------------------------------

¼/k½  i;kZIr ugha -----------------------------------------------------------

¼M+½  vPNk ugha -----------------------------------------------------------

20- dk;Z {kerk % 

¼1½ o.kZu dh ,dkxzrk] rF;ksa dh izLrqfr 

esa ifj'kq)rk vkSj ijh{k.k dh lEiw.kZrk % 

¼d½ vR;f/kd fo'oluh; vkSj dq'kkxzcqf) -----------------------------------------------------------

¼[k½ leLr lqlaxr o.kZuksa ij fopkj.k djrk gS -----------------------------------------------------------

¼x½ y/kq o.kZuksa esa Hkh vfrfpfUrr gksus dk 

mUeq[k gS vkSj n`f"Vdks.k [kks cSBrk gS -----------------------------------------------------------

¼/k½ fNNysiu dh vksj #>ku gS -----------------------------------------------------------

¼2½ fofu'p; % 

¼d½ mlds izLrko lnSo Bksl vkSj 

lqfopkfjr gksrs gS A -----------------------------------------------------------

¼[k½ fo'oluh; -----------------------------------------------------------

¼x½  ;qfDr;qDr n`f"Vdks.k j[krk gS -----------------------------------------------------------

¼/k½  vfo'oluh; vfuf'pr ;k vifjoruh; Z

;k fNNyk ;k Hkzkar -----------------------------------------------------------

¼3½  ekeyksa dk izLrqfrdj.k vkSj fyf[kr #i esa vfHkO;fDr % 

¼d½ vR;f/kd Li"V] fu'pk;d vkSj rdZ -----------------------------------------------------------laxr 

¼[k½ cgqr vPNk vkSj Li"V o la{ksi esa vius 

fopkjksa dks vfHkO;Dr djrk gS -----------------------------------------------------------

¼x½ dqN vPNk -----------------------------------------------------------

¼/k½ ekeyksa dks mfpr #i ls izLrqr djus dh 

;ksX;rk ugha j[krk gS -----------------------------------------------------------

3 



 

    

              

               

               

               

              

     

                

      

          

                 

   

        

        

          

        

              

           

           

                 

      

       

         

               

        

             

                  

          

              

         

                 

   

      

          

               

                

                

                  

       

     

        

              

              

¼4½ fVIi.k vkSj izk#i.k dh ;ksX;rk % 

¼d½ vR;qÙke -----------------------------------------------------------

¼[k½ cgqr vPNk -----------------------------------------------------------

¼x½ vPNk -----------------------------------------------------------

¼?k½ vkSlru -----------------------------------------------------------

¼M+½ detksj -----------------------------------------------------------

¼5½ dk;Z fuiVkus dh LQwfrZ 

¼d½ cgqr LQwfrZ -----------------------------------------------------------

¼[k½ mfpr #i esa LQwrZ -----------------------------------------------------------

¼x½ eUnxfr gS vkSj foyEc djus dh vksj 

>qdko j[krk gS -----------------------------------------------------------

¼6½ fofHkUu laxBu vkSj iz.kkyh foojf.k;ksa]cdk;k 

vkSj yfEcr ekeyksa dh foojf.k;ksa dks izLrqr 

djuk vkSj ufLr;ksa ds vfHkys[ku] vuqØef.kdk 

vkSj NaVkbZ dh vksj /;ku % 

¼d½ Bhd #i ls bUgsa rS;kj djus vkSj ;Fkkle; 

izLrqr djus dk /;ku j[krk gS --------------------------------------------------------------

¼[k½ ;qfDr;qDr #i ls vPNk vkSj LQwrZ --------------------------------------------------------------

¼x½ vf/kd fu;fer ugha gS vkSj fujUrj 

Lej.k djokuk vkSj i;Zos{k.k djuk iM+rk gS -----------------------------------------------------------

¼?k½ bu fo"k;ksa esa mnklhu gS -----------------------------------------------------------

21- mRlkg] ifjJe'khyrk vkSj mÙkjnkf;Ro dh Hkkouk % 

¼d½ vlk/kkj.k mRlkg vkSj dk;Zfu"Brk fn[kkrk 

gS vkSj vR;qÙke igy djrk gS -----------------------------------------------------------

¼[k½ ifjJeh vkSj dÙkZO;fu"B gS vkSj ;Fks"V 

mRlkg vkSj dk;Zfu"Bk vkSj vPNh igy 

fn[kkrk gS -----------------------------------------------------------

¼x½ ;qfDr;qDr #i ls dfeZ"B vkSj vkSlru 

igy lfgr vius dke esa #fp j[krk gS -----------------------------------------------------------

¼?k½  mÙkjnkf;Ro dh Hkkouk dh deh gS vkSj dke 

ds izfr mnklhu gS -----------------------------------------------------------

22- deZpkjho`Un dk fu;U=k.k vkSj izcU/k % 

¼1½  O;oLFkk vkSj vu'kklu dk vuq qj{k.k vkSj 

foyEc vuqifLFkfr dh tkap % 

¼d½ vR;qÙke -----------------------------------------------------------

¼[k ½ cgqr vPNk -----------------------------------------------------------

¼ x ½ vPNk -----------------------------------------------------------

¼?k ½ vkSlru -----------------------------------------------------------

¼M-½  fud"V` -----------------------------------------------------------

¼2½ vkRefo'okl dh izsj.kk nsus vkSj deZpkjhòUn 

ls Js"B dk;Z djokus dh ;ksX;rk % 

¼d½ vR;qÙke -----------------------------------------------------------

¼[k½ cgqr vPNk -----------------------------------------------------------
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¼x½  vPNk -----------------------------------------------------------

¼?k½  vkSlru -----------------------------------------------------------

¼M+½  fud"̀V -----------------------------------------------------------

¼3½  deZpkjho`Un dks izf'kf{kr djus] mudh 

lgk;rk djus vkSj mUgsa ijke'kZ nsus rFkk 

v/khuLFk deZpkfj;ksa dks fu;fU=kr djus dh 

;ksX;rk % 

¼d½ vR;qÙke -----------------------------------------------------------

¼[k½ cgqr vPNk -----------------------------------------------------------

¼x½  vPNk -----------------------------------------------------------

¼?k½  vkSlru -----------------------------------------------------------

¼M+½  fud̀"V -----------------------------------------------------------

23- le; fu"Bk vkSj mifLFkfr 

24- vU; fVIi.k % 

¼ bl Hkkx dks ,slh vfHk;qfDr;ksa ds fy, iz;qDr 

fd;k tk, tks  mi;qZDr dks  iw.kZ djus okyh ;k 

mlls lEcfU/kr ;k vkuqiwfjr djus okyh gks ;gka 

igys Åij dgh xbZ  ckr  dks  lafnX/k  #i ls 

nksgjkus dk iz;kl u fd;k tk, A  ;gka  mUgha 

rF;ksa dks fufnZ"V fd;k  tk,  ftudk fjiksVZ 

djus okyk fjiksVZ dh  vof/k ds  nkSjku  fo'ks"k 

#i ls  mYys[k  djuk  pkgs  fdUrq mudk dksbZ 

igyw a a yf{kr u gqizi=k es dgh vk gks½ 

25- lR;fu"Bk ¼bZekunkjh½ % -----------------------------------------------------------

¼x`g eU=kky; ds dk;kZy; Kkiu la[;k 51@4@64&,sLV 

¼,½] rkjh[k 21 twu] 1965 esa vUrfoZ"V vuqns'kksa dks /;ku 

esa j[kk tk, ½ 

26- vuqlwfpr tkfr;ksa vkSj vuqlwfpr tutkfr;ksa ds izfr 

vf/kdkjh dk vkpkj&O;ogkj -----------------------------------------------------------

27- D;k vf/kdkjh jktHkk"kk ¼fgUnh½ ds iz;ksx esa viuh #fp 

j[krk gS \ -----------------------------------------------------------
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-----------------------------------------------------------

28- D;k deZpkjh ds fc#) dksbZ foHkkxh; tkap@U;k;ky; 

ekeyk@lrdZ Srk ekeyk vkfn yfEcr g A ;fn gka]rks 

laf{kIr fooj.k fn;k tk, A -----------------------------------------------------------

fjiksVZ fy[kus okys vf/kdkjh ds gLrk{kj 

uke ------------------------------------------------

in----------------------------------------------------------------

frfFk&&&&&&&&&&&&&&&&&&& 

prqFkZ Hkkx 

¼iqufoZyksdu vf/kdkjh }kjk eqY;kadu½ 

29- iqufoZyksdu vf/kdkjh ds fu;U=k.kk/khu dh lsok 

vof/k -----------------------------------------------------------

30- D;k vki vf/kdkjh }kjk  fjiksVZ ds f}rh; Hkkx esa 

n'kkZ, x, dk;Z ds lkj ds lEcU/k esa fjiksVZ djus 

okys vf/kdkjh dh vfHk;qfDr;ksa ls lger gSa];fn 

ugha] rks fjiksVZ djus  okys vf/kdkjh  ls viuh 

vlgefr dk  dkj.k vkSj mldh ek=kk Hkh crk,a -----------------------------------------------------------

31- dk;Z fu"iknu vkSj xq.koÙkk dk  loksZifj -----------------------------------------------------------

eqY;kadu¼vR;qÙke@cgqr vPNk@vPNk @lUrks"k tud@fud"̀V 

32- D;k vf /kdkjh  esa  ,slh  fof'k"V fo'ks"krk,a gSa 

vkSj@;k  dksbZ mRd`"V xq.k ;k ;ksX;rk gS ftuds 

dkj.k og fcuk viuh ckjh ds mPp- fu;qfDr ds 

fy, mUur vkSj fo'ks"k #i ls p;fur fd, tkus 

dk vkSfpR; j[krk gS] ;fn gka] rks mu fo'ks"krkvksa 

dk la{ksi esa mYys[k djsa 

iqufoZyksdu vf/kdkjh ds gLrk{kj 

uke ---------------------------------------------------

in ----------------------------------------------------

frfFk ------------------------------------------------

iape Hkkx 

¼vfxze T;s"B vf/kdkjh] ;fn dksbZ gks] ds gLrk{kj½ 

izfrgLrk{kj djus okys vf/kdkjh ds gLrk{kj 

uke -----------------------------------------------------------------------

in -------------------------------------------------------------------------

frfFk ----------------------------------------------------------------------

-

fg-iz-f'k{kk ok-xks qHkkx vf/kdkjh@jktif=kr vf/kdkjh oxZ-fj- vu -------------------------------------------------------
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